VIBEPXIAIO

Hupextop

MKOY ¢Apxanrensckas OOIL»

t 3 B.H.Cemé&nos

v Y% 7
e [Mpuka3z Ne_ o4

OT«_/5»_ 0% 20{.r.

IIpaBuJia 00MeHa e 10BHIMH NOAaPKAMH H 3HAKAMH [1€JI0BOTO
rocrenpuuMcrBa B MKOY «Apxanreiasckas OOI»

1. O6mue nosoxKeHHs

1.1. IlpaBuna o6MeHa AENOBRIMH MOAAapKaMH W 3HAKaMH JEJIOBOTO TOCTEIIPHHMCTBA B
(Haumenosanue yupesxcoenus) (mamee — IlpaBuima) pa3paboTaHBI B COOTBETCTBHH C
nonoxeHussMu Konctutymum Poccuiickoii @enepanuu, @enepanbHoro 3akoHa ot 25 mekadps
2008 r. Ne 273-®3 «O mpoTUBOAECHCTBHU KOPPYIIIHKY» W MPHHATEIMHA B COOTBETCTBHH C HHUMH
HMHBIMH 3aKOHOJATEIIbHBIMH U JIOKAIbHEIMHU aKTaMH.

1.2. IlpaBuna ompenenstoT emunble i Bcex pabotHHKOoB MKOVY «Apxanrennckas
OOIL» (manee — YupexaeHue) TpeGOBaHUS K JAPEHHUIO U MIPUHSITHIO JIEJIOBBIX ITOJAPKOB.

1.3. VYupexaeHHe NOANEpKHBAaeT KOPIOPAaTHBHYIO KYJIBTYPY, B KOTODO# JIEIOBEIE
IOJAapKH,  KOPIOPAaTMBHOE  TIOCTEIPUUMCTBO W  IPEACTABUTENBCKHE  MEPOIPHUATHS
paccMaTpUBalOTCs TOJIBKO KaK HMHCTPYMEHT I YCTaHOBICHHS M IOJAEpXKaHWS AEIOBBIX
OTHOIIEHHWH U KaK IPOSBICHAE OOIMEPHHATON BEXKIMBOCTH B XOJIE NEATEIBHOCTH Y UpEiKICHHS.

1.4. VdpexneHHe HCXOOUT W3 TOTrO, YTO JOJTOBPEMEHHBIE IEJIOBHIE OTHOIICHHMS
OCHOBBIBAIOTCA Ha JOBEPUM W B3aUMHOM yBakeHHH. OTHOIIEHHS, IIPU KOTOPHIX HApyIIaeTcs
3aKOH M NPHHIMIEI JEIOBOM 3THKH, BPEAAT PEIyTalluu YUpexXIeHHS M YECTHOMY MMEHH €ro
pabOTHHMKOB, ¥ HE MOTYT OOECIEUHTh YCTOHYHBOE IONTOBPEMEHHOE DPAa3BUTHE YUpPEKICHHS.
Taxoro pona oTHOIIEHMS HE MOTYT OBITH IPUEMIIEMEI B IIPAKTHUKE PabOTHI Y UperKIeHUS.

1.5. [eticteue IlpaBun pacmpocTpaHsieTcs Ha BceX PaOOTHHKOB YUpeXIEHHS, BHE
3aBHCHUMOCTH OT YPOBHS 3aHUMAeMO JOJDKHOCTH.

1.6. Tarusie I1paBuia npecnenyroT CleAyIOMAE IETTH:

obecrnieueHre eTMHOOOPa3HOTO MOHUMAHKS POJIH U MECTa JEJIOBBIX II0JApPKOB, JEJIOBOTO
TOCTENPHMMCTBA, IPEICTaBUTENBCKIX MEPOIIPUATHH B IEIOBOM IIPaKTUKE Y UpEkICHHUS;

OCYIICCTBIICHHE YNPaBICHYECKOH M XO3AHCTBEHHOHW JEATENBHOCTH Y UPEKACHUS
HCKJIIOYHMTENILHO Ha OCHOBE HAJUIEXKAIIAX HOPM M IIPaBHII AETOBOTO IOBEICHNUS, 0a3HUPYIOMIHUXCS
Ha IPUHIMIAX KavyecTBa IPEJOCTaBICHHS YCIYT, 3alIUTHl KOHKYPEHIHH, HEIOMYIIEHHSI
KOH(JIMKTa HHTEPECOB;

OIpeNeNeHUE €OMHBIX IS BceX pabOTHHKOB YupexaeHHs TpeOOBaHHN K JapeHHI0 U
IOPUHATHIO [JENOBBIX IIOJAapKOB, K OpraHW3alldkd ¥ YYacTHUI0 B IPEICTaBHTEILCKHX
MEPONPUATHIX;

MHHHMM3HPOBAHUE DHUCKOB, CBS3aHHBIX C BO3MOXHEIM 3JIOYNOTpeOJieHHEM B 00J1acTH
IOJapKOB, MPEICTAaBUTEIBCKMX MeponpusaTtuii. Hambonee cepbe3HBIMH U3 TakMx pPHCKOB
ABIIIIOTCS  OIACHOCTh IIOJKYNIa M B3ATOYHHYECTBO, HECIPABEIUIMBOCTH II0 OTHOIIEHHIO K
KOHTpareHTaM, IPOTEKIIUOHN3M BHYTPH Y UpeXICHHU.

2. TpeOoBaHus, NMpeNbABIfEMble K [eJIOBbIM MOJAAPKAM H 3HAKAM /€JI0BOI0
rocTenpuUMCTBA

2.1. PaGoTHEKE VY4pexIeHWs MOTYT IONyd4aTh NEJOBBIE MOIAPKH, 3HAKHM JEJI0OBOIO
TOCTEIIPUUMCTBA TOJIBKO Ha OQMIHAIBHBIX MEpPONPHATHAX, IPH YCIOBHH, YTO 3TO HE
IPOTHBOPEYAT TpeOOBaHUAM AHTHKOPPYIIIIHOHHOTO 3aKOHOAATENbCTBA M HACTOSIIHM
IIpaBunam.

2.2. llomapku H YCIyTH, NpPUHAMAaeMble WM IPEJOCTABIIEMBIE YUpEKICHHEM,
IIEPEAlOTCA U MIPUHUMAIOTCS TOIBKO OT MMEHH YUpEeXCHHS B LIEJIOM, a He KaK MOJapOK HITH
nepeznada €ro oT OTAECTHHOTO pabOTHHKA.



2.3. JlenoBble m0napK#, KOTOPhle PaGOTHHKA OT MMEHH YUpexXIeHHs MOTYT IepeaBaTh
ApYTHMM JIMIaM WM NPHHAMATH OT APYTHX JIAI B CBA3H CO CBOEH TPYIOBOM IEATEILHOCTHIO, a
TaKXXE IPEACTaBUTEIECKUE PACXOAbl HA JEIOBOE TOCTENPHUMMCTBO JOJDKHEI COOTBETCTBOBATH
CJIEIYIONINM KPUTEPHUSIM:

ObITE NPAMO CBA3AHEI C YCTAaBHEIMH LESIMH [ESTETHHOCTH YUpexueHHs, u6o ¢
NaMATHBIME JaTaMH, FOOUJIEAMH, O0IEeHaMOHAEHBIMH TIPa3IHAKAMH, HHEIMH COOBITHSIMI

OBITH pa3yMHO 0G0CHOBAHHBEIMH, COPa3MEPHBIMH U HE SBISTHCS IIPEAMETAMH POCKOLIH;

HE MPEICTaBIATh COOOH CKpHITOE BO3HATPaXACHHWE 3a YCIyry, HIeHCTBHE WA
Oe3/efiCTBHe, IOMYCTUTENBCTBO HIIM IIOKPOBHTENBCTBO, IPEAOCTABICHAE IIPaB MM HPHHSITHE
OIpeNeNeHHbIX PelIeHUH, MO0 MONBITKY OKa3aTh BIMSHHE HA IIOIydYaTells ¢ HHON He3aKOHHOM
WJIA HEITUIHOH IEITbIO;

HE co3JaBaTh [UIi TONydYarensd oO0sd3aTeNbCTBA, CBS3aHHBIE C €ro  CIyKeOHBIM
MIOJIOXKEHUEM HITH UCTIOIHEHUEM CIIYKEOHBIX (JODKHOCTHBIX) 00SI3aHHOCTEH;

HE CO3/1aBaTh PEIyTallMOHHOTO PHCKA JUII JEI0BOT0 HMHUIKA Y UpeKIeHH s, paOOTHHKOB
U WHBIX JHI B CIydYae PacKphITHS HHGOpPMAalWM O COBEPIIEHHBIX MOAAapKaX M IOHECEHHBIX
IIPEICTABUTEIBCKUX pacxoiax;

HE  NPOTHBOPEYATH  MpPHUHOMIAM H  TpeOOBaHUAM  AHTHKOPPYHIHOHHOIO
3aKoHoHaTeNnbCcTBa Poccuiickoit @eneparuu, [TonoxeHni0 06 aHTMKOPPYIIMOHHOM TOIUTHKY B
Yupexnennu, Komekcy >TKM H CIyXeGHOrO IOBeIeHHS pPaGOTHHUKOB YUpexmeHHS U
OOIIENPUHATEIM HOPMaM MODPAJTH U HPABCTBEHHOCTH.

2.4. lenosbie MONApKH, B TOM YHCIIE B BHIE OKa3aHHUS YCIyT, 3HAKOB 0COGOTO BHUMAHMSA
U y4YaCTHs B pPa3BIICKATEIBHBIX M AaHAJIOTMYHBIX MEPOIPHATHSX HE JO/DKHBI CTaBHTH
NPUHHAMAIOIIYIO CTOPOHY B 3aBHCHMOE IOJIOXEHHE, PUBOJUTH K BOSHUKHOBEHHIO KaKUX-JTHGO
BCTPEYHBIX 003aTENBCTB CO CTOPOHBI MOJIyYaTeNs MM OKa3hBaTh BIMSHHE Ha OOBEKTHBHOCTE
€ro JEJIOBBIX CYXIECHUN U PEIICHUIH.

2.5. CroumoCTh W NEPHOAMYHOCTH NApEHHS W IONYYEHHUs JENOBBIX MOJAPKOB H/WIA
y4acTHs B IIPEICTaBUTENIBCKUX MEPONPHUATHAX OJHOIO M TOTO K€ JIMIIA JOJDKHEI OIPEAeNIAThCS
J€TI0BOH HEOOXOAUMOCTBIO U OBITh pa3yMHBIMH.

2.6. B xagecTBe m0KapKoB paGOTHUKH YUpeKIEHHS NODKHBI CTPEMHUTHCS HCIIOJIb30BATh
B MAaKCHMaJbHO JTOIyCTUMOM KOJIMYECTBE CIIy4aeB CYBEHHUPHI, IPEIMETHI H M3EIHs, UMEIOIIHE
CHMBOJIUKY Y 9pexICHHU.

2.7. lojapku ¥ YCIYTH He JOIDKHBI CTaBHTH IOJ COMHEHHME MMHDK HIH JENOBYIO
pelyTanuio Y4pexxaeHus Wik ero paGOTHHKOB.

3. Ilpaa m o00s3aHHOCTH PpaGOTHHKOB YupexaeHHs HpH oGMeHe IeJOBBLIMH
moJapKaMM H 3HAKAMH /IeJI0BOT0 IrOCTENPHAMCTBA

3.1. PaGoTHWKH, NPENCTABIASL HHTEPECHl YUPEKIECHHS MM JEHCTBYS OT €r0 WMEHH,
AOJDKHBI COOJIONATH TPAHUIBI TOMYCTHMOTO MOBEICHHUS NPH OOMEHe IEJOBEIMA IIOJapKaMy H
IIPOSIBIICHUH JIE€JIOBOTO TOCTEIIPHUMCTBA.

3.2. PaGoTHuKM VYUpeXIeHHS BIpaBe NapHTh TPETHAM JHMIAM H HONY4aTh OT HHUX
AICTIOBBIE TIOIapKH, OPraHW30BLIBATE H YYaCTBOBATH B IIPEICTABUTENBCKAX MEPOIPUATHIX, €CIH
3TO 33aKOHHO, 3THYHO H [EJaeTCi HMCKIIOYHTENBHO B JENOBBIX IIEJSX, ONPENE/ICHHBIX
HactosmuMu [IpaBunamu.

3.3. Ilpu moGBIX COMHEHUSX B HPABOMEPHOCTH HIHM 3THYHOCTH CBOMX EHCTBHM
pabOTHUKH YUpexieHHs 00f3aHBI MOCTAaBHTh B U3BECTHOCTh PYKOBONMTENSA YUPEeKICHHS U
IPOKOHCYIBTHPOBATHCS C HUM, IIPEX/IE YeM JapHTh MM MOJTydaTh IOJApKU MM yYacTBOBAaTh B
TEX MJIM MHBIX IPEJCTaBUTEIHCKIX MEPOIPUATHIX.

3.4. Ilpy momyueHHH [ENOBOTO IIOAApKa MM 3HAKOB [ENOBOTO TOCTEHPHAMCTBA
paboTHHKA YUpeXAeHHs o00s3aHbl NOPUHAMATh MEpPHl MO HEJONMYIMIEHHIO BO3MOXKHOCTH
BO3HUKHOBEHHS KOH(QIUKTA HHTEPECOB.

3.5. PaboTHukm VupexnaeHWs He BIpaBe HCIOJB30BATh CIyXKeGHOE IIONOXCHHE B
JWYHBIX IEJIAX, BKIIIOYas MCI0/Ib30BAHUE HMYIIECTBA Y UPEXKICHHS, B TOM YHCIIE:



JUI TIOJyYEHHMs MOJApKOB, BO3HArPAXIEHHS U MHBIX BHITOJ AN ce0s JIMYHO W APYTHX
nan, B OOMEH Ha OKaszaHHEe YUpeXAeHHEM KaKuX-TH0O YCIyr, OCYMIECTBIEHHS JHGO
HEOCYIIECTBICHUS OINpPENEICHHbIX JEUCTBHM, Imeperadd HHGOpPMaIMH, COCTAaBIIAIOMIEH
KOMMEPUYECKYIO TaliHy;

IJIs IIOTy4YEHHs IIOJApPKOB, BO3HArPAXICHHS M MHBIX BBHITOJ AT ce0sl IMYHO U APYTHUX
JHIl B [IPOIIECCE BENECHMS JENl YUpExACHHS, B TOM YHCIE, KaK 0, TaK M IOCJIE MPOBEICHUSI
IIEPErOBOPOB O 3aKIIFOYECHUH IPaXKIaHCKO-IIPABOBHIX JOTOBOPOB M HHBIX CAETIOK.

3.6. PabotHukaM VYupexueHHus HE pPEeKOMEHAyeTCS NPHHHMATh WIH IIE€pelaphBaTh
nojapku JmOO YCIyrH B JIOO0OM BHIOE OT TpPeThbHX JHMI B KadecTBe OJarofapHOCTH 3a
COBEpIIEHHYIO YCIYTy Wi JaHHEIA COBET.

3.7. He pomyckaercs nepemaBaTh W NpPUHAMATh HOJAPKH OT YUpEXKICHHS, €ro
pabOTHHUKOB H MPEICTAaBUTENEH B BUE AEHEXKHBIX CPEICTB, KaK HATMYHBIX, TaK H Oe3HATMYHBIX,
HE3aBHCHMO OT BAJIIOTHI, a Takke B ()OpME aKIIwii, ONMIMOHOB WIIM WHBIX JIMKBUIHBIX IIEHHBIX
Oymar.

3.8. PaGoTHMKH VYupexIeHWs IOJDKHBI OKAa3BIBATBCA OT IPEATIOKCHHHM, IOIydYEHHS
MIOJJapKOB, OILIATEl X PaCXOJOB H T.II., KOTJa MOJA00HBIE NEHCTBUSA MOTYT IIOBIIUATh WIH CO3aTh
BII€YATJIICHHE O BIMSHUHM HA HCXOJ CHENKH, pe3yJbTaT IPOBEAECHHUS TOProB, Ha MPHHUMaeMbIe
VY4apexneHrueM peleHus 1 T. 1.

3.9. PabotHukn YupexneHus He MpHEMIIOT Koppymmwu. [lomapkw He MOKHBI OBITH
HCIIOJIB30BAHBI I Ja4l/IOTydeHHs B3TOK WII KOPPYIILHH B IFOOBIX €€ MPOSIBIICHHSIX.

3.10. PaGoTHUK YupexIeHHUs He BIpaBe NpeIaraT TPETHUM JIULAM WA TPHHAMATH OT
TaKOBBIX IOJApKH, BBHILIATHL, KOMIEHCanmuyu W T.I. cTomMocThio cBeime 3000 (Tpex Thicsay)
pyOuieii Wi He COBMECTHMEIE C 3aKOHHOM MPAaKTHKOW JENOBBIX OTHOMEHuH. Eciu paGoTHHKY
VYupexxaeHus IpeaiaraloTcs ToJo0HbIe MOJapKK WIIA JAE€HBIH, OH 00513aH HEMEIJIEHHO 00 3TOM
PYKOBOIHUTEIIO Y UpEXICHHSL.

3.11. PaboTHuk Y4pexneHus, KOTOPOMY IPH BHITOJHEHUH JOJDKHOCTHBIX 00S3aHHOCTEH
IpeiaratloTcs IMOAapKH HIM HHOE BO3HArpaXaeHHe, KOTOphle CIOCOOHBI IOBIHATH Ha
[IOATOTABIMBAaEMBbIE H/WIH IPHHAMAaEMbIe UM PEIICHUS WM OKa3aTh BIUSHUE HA €ro Jeicrsue/
Oe3neiicTBHE, TOIDKEH:

OTKa3aTbCS OT HHUX M HEMENIECHHO YBEIOMHUTH PYKOBOIMTENA YUpexneHHsd o (axte
IIpeIoKEHHS oAapka (BO3HATpaKICHHU);

HCKJIIOYHTh JalbHEHINNE KOHTAKTHI C JIMIIOM, IPEAJOXWMBINNM I[OAPOK WJIHM BO3HAa-
IpakKIeHHE, €CIM TOJIBKO 3TO HE CBS3aHO CO CIyXeOHOH HE0OXOAUMOCTEIO;

B CIy4ae, €CIIM IOJAapOK WM BO3HAarpaXXICHHWE HE IPEACTaBISETCS BO3MOXHBIM
OTKJIOHHTh HIIA BO3BPaTHTh, IIE€pPENaTh €0 C COOTBETCTBYIOIIEH CITy)XeOHOM 3ammCcKOM it
IOPHUHATHS COOTBETCTBYIOIIMX MEDP DPYKOBOOHUTENIO YUPEXICHHS M IPONOIDKATH paboTy B
YCTaHOBJIIEHHOM B YUPEXACHAU NOPSIKE HaJl BOIPOCOM, C KOTOPHIM OBLI CBSI3aH MOAAPOK HITH
BO3HArpaxacHuUe.

3.12. B cny4ae BO3HHUKHOBEHHS KOH(IMKTa HHTEPECOB HIH BO3MOXKHOCTH
BO3HHKHOBEHHS KOHQUINKTa HHTEPECOB MIpPH MOJMyYCHHH JEJIOBOTO IMOJapKa HIIH 3HAKOB
JIEJIOBOTO TOCTEIPHUMCTBA PaOOTHUK YUpexXIeHusI 00s3aH B MUCEMEHHOU ()OpMe YBEIOMHUTE 00
3TOM JOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 32 IPOTHBOJEHCTBHE KOPPYILHHU, B COOTBETCTBHH C
I[NonoxxeHreM 0 KOHMIUKTE HHTEPECOB, IIPUHATHIM B Y UpEIKICHHUH.

3.13. PaGoTHHKaM Y4UpexIeHHs 3aIperaeTcs:

CaMOCTOSTENIPHO IPUHUMATh INPEAJIONKEHHS OT OpraHM3alldii WM TPETbHX JHI[ O
BPYYEHHH JEIOBBIX II0AapKOB U 00 OKa3aHUM 3HAKOB JEIOBOTO T'OCTEIPHUMCTBA;

IpHHMMATh 0€3 COINacoBaHUS C PYKOBOAUTENEM YUPEXKICHUS IENOBble MOAApPKH U
3HAKHM JIEJIOBOI0 I'OCTEIPHUUMCTBA B XO/i€ IPOBEAECHHUS JENIOBBIX IEPETOBOPOB, MPH 3aKIIIOYCHHH
ZIOTOBOPOB, @ TAKXK€ B MHBIX ClIydasX, KOrJa NoJ00HbIe NeHCTBHAS MOTYT MOBJIUATEH WA CO3/aTh
BIIEUaTIICHUE 00 UX BIMSIHUY Ha IPUHAMAaeMBbIE PEIICHHU;

[IPMHUMATh JIEJIOBBIE IOAAPKU U 3HAKH JIENIOBOTO I'OCTEIPUUMCTBA B XOJ€ IIPOBEACHHS
TOPIOB H BO BPEMsI NIPSIMBIX IIEPETOBOPOB IPH 3aKIFOUYSHUH JOTOBOPOB (KOHTPAKTOB);



IPOCUTD, TPeOOBATh, BBEIHYXKIATh OPraHU3AIMA WM TPETBHX JIHIl JAPHTh UM MO0 MX
POINCTBEHHHKAaM JIEJIOBBIE IONAPKHA W/MIM OKa3hlBaTh B MX IOJB3Y 3HAKU JEJIOBOTO
TOCTETIPUIMCTBA;

NPUHUMATL MONAPKH B BHJE HAMYHBIX, OE3HAIMYHBIX IEHEXKHBIX CPEACTB, LIEHHBIX
Oymar, IparoneHHBIX METAJLIOB.

3.14. VupexneHHe MOXET NpPHHATH peleHHe 00 y4acTHH B GIArOTBOPHTENBHHBIX
MEpOIPUATHAX, HANPABICHHBIX HA CO3JaHHE M YIPOdYeHHE MMHIKa YupexnaeHus. IIpu sToM
miad u OIOMKET ydJacTHs B J[aHHBIX MEPOIPHATHAX YTBEPKIAETCA PYKOBOIHTEIEM
YupexneHus.

3.15. B cmy4ae OCyIIeCTBICHHS CIOHCOPCKHX, GJIarOTBOPHTENBHBIX HPOrpaMM
YupexneHue I0/DKHO IPENBAPHUTENBHO YIOCTOBEPUTECS, UTO IIPEAOCTaBisieMas Y upekIcHIEM
IIOMOIIb He Oy/IeT HCIOJb30BaHa B KOPPYNIIMOHHEIX IIEJISIX WM HHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3aUMOJEHCTBHH C JIMI[AMH, 3aHMMAIOMIMMH JOJDKHOCTH TOCYIapCTBEHHOM
(MyHHMIMIIATBHOM) CIyKOBI, ClEIyeT pPYKOBOACTBOBaThCS HOPMAaMH, PETYIHPYIONIAMHE
3THYECKHE HOPMBI W IpaBHWIa CIIy)eOHOTo MOBEAEHMSA I'OCYNApCTBEHHBIX (MYHHIIMIIAIBHBIX)
CITy’KaIlHX.

3.17. HeucnomnHenne HacTOAMMK IIpaBrII MOXET CTaTh OCHOBAaHHEM Il IPHMEHEHHS K
pabOTHUKY Mep TUCIHUILIAHAPHOTO, aIMUHACTPATHBHOTO, YTOJIOBHOTO U IPaXKJaHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBHH C JIEHCTBYIOIIUM 3aKOHOATEIHCTBOM.

4. Ob6aacte npumenenusi IpaBuia

4.1. Hacrosamue IIpaBuna mozsexar NPHMEHEHHIO BHE 3aBHCHMOCTH OT TOIO, KaKUM
00pa3oM IMepenaroTCs AENOBbIE NOJAPKH M 3HAKH IEIOBOTO TOCTEIIPHAMCTBA: HAIPAMYIO HIIH
gyepe3 IOCPETHUKOB.

4.2. Hacrosmue IIpaBuina sSBIsIOTCS 00s3aTeNbHBIMH IS BCeX PaOOTHUKOB YUpeKIcHHS
B IIEpHOJ PabOTHI B YUpEKICHUH.
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