IIpunsaro YT1Bepxkaaro

Ha neparoruueckom coBere Hupexktop MKOY
LIKOJIBI «Apxanrenbckas OO
[Ipotokom Ne I'.I". Yynuna
« » 20 T. ITpuka3z Ne
OT « » 20 I.
IHoJi0:xeHue

00 MCIOJIL30BAHUY MIPOCTOM IJIEKTPOHHOM MOXNMCH
B MKOY «Apxanreabckass OOIL»

1. O01mue noJ10KeHUs

1.1. Jannoe Ilonoxenue pazpadboraHo B cOOTBETCTBUU ¢ PenepasibHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 roma «O6 obpa3oBanuu B Poccuiickori denepanun» B pemakuuu ot 25 urons 2022
roga, ®enepanbHbiM 3akoHOM Ne63-D3 ot 06.04.2011 roma «OO0 3EKTPOHHOW MOANMCH» C
u3MeHeHusiMu Ha 14 wurona 2022 ropa, npukazoM MUHHCTEPCTBA CBSI3M  MacCOBBIX
koMMmyHukanuii Poccuiickoit @enepauuu Nel07 ot 13 ampens 2012 rona «OO6 yTBepkIeHUU
[Tonoxenuss o denepanbHO rocynapcTBeHHON HHoOpManmoHHOW cucteme "EnuHas cuctema
uaeHTH(GUKAIMY U ayTeHTU(PUKAIUU B MHPPACTPYKType, oOecreunBaromeil nHPpOpMamoHHO -
TEXHOJIOTHYECKOE  B3aUMOJEHCTBUE  HMH(POPMALMOHHBIX  CHCTEM, HCIOIB3YEeMbIX IS
MIPEAOCTABIEHUS TOCYJIAapCTBEHHbIX M MYHMIMNAJIBHBIX YCIYyr B D3JIEKTPOHHOH ¢opme" ¢
n3mMeHeHussMu Ha 7 uronst 2016 roga, a Takke YcTaBoMm 0011e00pa3oBaTeIbHON OpraHU3aluu U
JPYrMMH HOPMAaTHBHBIMH IIPaBOBBIMM akTamu Poccuiickoit ®denepanuu, peraaMeHTHPYOIUMU
NesTeIbHOCTh OPraHN3alUil, OCYIIECTBIIAIONIUX 00Pa30BaTENbHYIO JESITEIbHOCTD.

1.2. Hacrosmmee Ilonoxenne 00 WCMONB30BAaHUM TIPOCTOM  JJIEKTPOHHON TOANKMCH B
00111€00pa30BaTEIbHON OpraHu3alMyi ONpEeesieT OCHOBHBIE TEPMHUHBI, PEryJIMpYyeT MpaBuia U
CPEICTBA MCIIOJNB30BaHMS IPOCTHIX JJIEKTPOHHBIX MOJANMUCENH M pErjJaMeHTUPYET CO3/aHue
cepTu(duUKaTa KIHOYa MPOBEPKU DICKTPOHHBIX MOJMUCEH, yCTaHABIUBACT MOPSIOK M YCIOBHS
paboOThl COTPYJHUKOB C AJIEKTPOHHBIMU JIOKyMEHTaMH B MH(GOpPMAIMOHHOM cucreme (najee —
NC), a Ttakxke mpaBa, OO0SM3aHHOCTM U OTBETCTBEHHOCTb BJaJieNiblla IMPOCTON 3IEKTPOHHOMN
MOJTHCH.

1.3. Enunas cuctema uIAeHTHQHUKAIMN U ayTeHTU(PUKAUUU SBISETCS HWHOOPMAIUMOHHBIM
3JIEMEHTOM UH(PPACTPYKTYPHI, obecrieunBaroniei WH()OPMAITMOHHO-TEXHOJIOTHIECKOE
B3aNMOJICHiCTBE  WH(MOPMAIMOHHBIX  CHCTEM,  HCIOJNB3YyeMbIX AN MPEAOCTaBICHUS
roCy/IapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT B 3JIEKTPOHHOH (opMe.

1.4. Tlenaroruueckue paOOTHHUKH OOIIEOOpPa30BATENBHON OpPraHM3AIMH, SBISSACH yYaCTHUKAMHU
AJNIEKTPOHHOTO  B3aMMOJCHCTBUS Ha yCIOBUSAX Hacrosimero [lonoxkeHus, MOANMUCHIBAIOT
VBenomnienne o006 o3HakomieHun c¢ llonoxenuem (cMm. Ilpunoowcenue 1). Ilomnucanue
COTPYJIHUKOM IIKOJIbI ¥YBEIOMJICHHUSI PaBHO3HAUYHO MPHCOEAMHEHUIO K COTJIAIEHHIO 00 y4acTHH
BO BHYTPEHHEM O3JIEKTPOHHOM JIOKYMEHTOOOOpPOTE C MCIIOJIB30BAaHHEM MPOCTOM HIEKTPOHHOMH
MOJNUCH Ha ycioBuAX Hacrtosimero I[lomoxkeHus B cOOTBETCTBMU €O CT. 428 ['pakIaHCKOro
kojiekca Poccuiickoit denepanuu («JoroBop nprucoeuHeHus» ).

1.5. Peanuzanus ycinoBuil MpUMEHEHUS MPOCTOM 3JIEKTPOHHOM MOJMUCU 0OecTIeynBaeT MpUaaHue
IOPUANYECKON CHIIBI BHYTPEHHUM JJIEKTPOHHBIM JOKYMEHTaM 0O0pa30BaTEeNbHON OpraHu3alvuu B
NC, TpeOyrommm TUYHON MOJMUCH TUPEKTOpa IIKOJIbI, U ONEPaLUsIM ¢ HUMH.

1.6. Hanuume mnpocToil SIEKTPOHHOW TMOAMHCH B DSIEKTPOHHOM JIOKYMEHTE IOATBEPKAAET
aBTOPCTBO JAHHOTO JOKyMEHTa M COXpaHSeT €ro IeJIOCTHOCTh. TakuM oOpa3oM, JOKYMEHT,
COZIeP KA MTPOCTYIO SIEKTPOHHYIO HMOAMKUCH, HE MOXET OBITh M3MEHEH IOCIIE TTOAMUCAHUS.
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1.7. lna nmoanucanust nokymeHtoB B MC ucnonb3yeTrcs mpocrtas 3JIEKTPOHHAs MOJIMUCH B BHJIE
MPUCOETUHAEMOH K TOKYMEHTY HH(OpMaIy, FTeHepUpyEeMOi TPOTrpaMMOil Uil WH(GOPMAITMOHHON
CUCTEMOI COBMECTHO C IOJIb30BATEIEM WM 110 €r0 KOMaH/IE.

1.8. B xauectBe mnyOAMYHONW YaCTHM KJIOYa MPOCTOM  DJIEKTPOHHOM  MOANUCH B
o01ieo0pa3oBaTelbHOM OpraHu3alMd  HUCMHOJb3yeTCs YHHUKAIbHOE UMS YYETHOM 3alucCH,
npUMEHsieMoe JUIs aBTopHu3aluu mojib3oBarens B MC. B kadecTBe KOH(OUACHUIMAIBHOW YaCTH
KJIFOYa MMPOCTON 3JIEKTPOHHOU MOAMMUCH B IIKOJIE UCIIONIB3YETCS AapOJb K YUETHON 3alKCH.

1.9. Usrotosienue (reHepainio), Beigady u peructpaiuio B UC uMeH mosib30BaTelneit u maposei
OCYIIECTBIISICT HA3HAYEHHOE IO TMpHUKa3y JUpeKTopa o001eo0pa3oBaTeibHON OpraHU3auu
OTBETCTBEHHOE JINIO (Aajiee — OTBETCTBEHHBIN 3a TEXHUYECKYIO nojaepkky UC).

1.10. ITaposp moaw3oBarenss UC MokeT ObITh U3MEHEH €ro BJIaJEbIeM B JIFOOOW MOMEHT IOCie
aBTOpHU3alMK B MH(POPMALMOHHON cucTeMe. PekoMeHayeTcs U3MEHSATh Mapojib HE Pexe OJHOTO
paza B Tpu Mecsaua. [ cHUXKEHMS pHUCKa MoAdopa mHapoisi W HECAHKIIMOHUPOBAHHOTO
UCIOJIb30BAaHUSl JPYIMM JIMLOM KIIO4a 3JIEKTPOHHOM MOANHMCH PEKOMEHAYETCS HE 3a/]aBaThb
[1apoJIv, UCIIOJIb30BAHHBIE paHEe.

1.11. Co3pmanme u Bblgady cepTU(UKATOB KIHOYEH MPOBEPKH DSJICKTPOHHBIX MOJIMHUCEH
OCYLIECTBJISET Y JOCTOBEPAIOIINI LEHTP HAa OCHOBAHMM COTJIAIICHHS MEXAY YAOCTOBEPSIOIIUM
LIEHTPOM M 00pa30BaTEILHOM OpraHu3aIue.

2. OcHOBHbIE TEPMUHBI U UX ONpe/Ie/eHus

2.1. Dnekmponnasa noonuce — uHboOpMalLUs B JIEKTPOHHOU (popme, KOTOpas MPHUCOEIUHEHA K
Apyroil nHGOPMAIMH B 3JIEKTPOHHOHN (Gopme (MoanICchIBaeMOil HH(POPMAIIMHU) U HHBIM 00pa3oM
CBsI3aHa C Takol wWHpOpPManMeld W KOTOpas HCIIOJIB3YeTCS JUIS  ONpeleNieHHs JIMIa,
MTOIMUCHIBAIOIIECTO HH(OPMAIIHIO.

2.2. Cepmugpuxkam Knioua npoeepku 31eKmMpOHHOU NOOnUCU — 3JICKTPOHHBIM JOKYMEHT WIIH
JOKYMEHT Ha OyMa)KHOM HOCHUTEIIe, BBIIAHHBIC yIOCTOBEPSIONIMM LEHTPOM JHOO TOBEPEHHBIM
JIMIIOM YAOCTOBEPSIIOIIETO ILIEHTpa M TOATBEPKIAIOIINE TNPHHAMICKHOCTh KIIOYa IMPOBEPKU
AJIEKTPOHHOHN TIOATIHCH BIIAJCIBIYy CEpTH(HUKATA KIF0Ya TPOBEPKH AIIEKTPOHHOHN TTOAIHCH.

2.3. Bnaoeney cepmughuxama Knioua npoeepku 31eKmpoHHON ROORUCU — JIAL0, KOTOPOMY B
YCTaHOBIIEHHOM COOTBETCTBYIOMMM DeneparbHbIM 3aKOHOM TOPSIIKE BBIIAH cepTU(UKAT KITF0UYa
MIPOBEPKH AIEKTPOHHOMN MOAIMHUCH.

24. Knrwou Inekmpounoui noonucu — YHHUKAIBHAs IIOCIEIOBATEILHOCTh CHMBOJIOB,
NpeAHa3HauYeHHas JUIsl CO3/1aHMs SJIEKTPOHHOM MOJIHUCH.
2.5. Kntou npoeepku 31eKmponnoil noonucu — YHHUKAIbHAS MOCIEI0BATEILHOCTh CHUMBOJIIOB,

OJTHO3HAYHO CBSI3aHHAsl C KJIIOYOM 3JIEKTPOHHOW MOANKUCH U TpeAHa3HAuYeHHas Uil HpPOBEPKU
MOJUTMHHOCTH 3JICKTPOHHOM MOJIMHUCH (J1aj1ee - MPOBEpKa IEKTPOHHOU MOJIITHICH).

2.6. Yuacmuuku 31eKmpoHHO20 63aumodeiicmeus — ocyliecTBIsonme ooMeH nudopmanueii B
AJIEKTPOHHOH  (OpMe TroCylapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIpaBIICHUS,
OpraHu3al1K, UHAUBUAYyaJIbHbIE TIPEANPUHUMATEIH, a TAKXKe IPakIaHe.

2.7. Hugpopmayuonnan cucmema o006uieco nonv3oeanus — WHPOPMAITMOHHAS CHCTEMA,
YUaCTHUKH JIEKTPOHHOTO B3aUMOJICHCTBHS B KOTOPOH COCTaBJISIIOT HEONPEASIEHHBIN KPYT JIUIL U
B UCTIOJIF30BaHUH KOTOPOH ITHUM JIMIIAaM HE MOXKET OBITh OTKa3aHo.

2.8. Yoocmoeepawowuii yenmp — OPUINYECKOE JHIO, WHIAMBHUIYAJIbHBIN IMpeInpUHUMATENb
m00 TOCYTApCTBEHHBI OpraH WM OpraH MECTHOTO CaMOYIPAaBICHHS, OCYIICCTBIISFOIINE
(GYHKIMHU 10 CO3/IaHUIO M BbIJaue CepTU(UKATOB KIIOUEH MPOBEPKH DJIEKTPOHHBIX MOAIMUCEH, a
TaK)Xe MHbIe (YHKIHH, TpeaycMoTpeHHble DenepanbHbIM 3aKOHOM Ne63-D3 «O06 »3neKTpoHHON
TIOJITUCH.

3. DJIeKTPOHHAasl NOANUCH U €€ BU/IbI
3.1. TIpocToit 37MEeKTPOHHOMN MOINKMCHIO SABISACTCS SJICKTPOHHAS TOJIUCH, KOTOpPas MOCPEICTBOM
WCIIOJIb30BAaHUS KOJOB, MAapoied WJIM HHBIX CpPEACTB MNOATBEpkIaeT (akT GdopMUpoBaHHS
3JIEKTPOHHOU MOAMMUCH OIPEAEIICHHBIM JIUI[OM.
3.2. K BWJ1aM 3JCKTPOHHBIX HOJIIMUCECH OTHOCUTCS:

e IIPOCTasi JIEKTPOHHAs MOANMNCH;

e  YCHUJICHHAs 3JICKTPOHHAS MOITHUCH.
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Paznuuarorcss  ycuiieHHas — HeKBaTM(HUIMPOBAaHHAs AJIEKTPOHHAS  TOANUCH  (Haymee -
HEKBaTM(ULIMPOBAaHHAS 3JEKTPOHHAS MOJNNCH) U YCUJICHHAs KBAJTU(UIMPOBAHHAS AIIEKTPOHHAS
MOAMNKCH (J1ajiee - KBaau(GUIIMPOBaHHAS JICKTPOHHAS TTO/IHKCH).

4. IIpaBuJia ¥ CpeACTBA UCIOJIb30BAHUSA NMPOCTHIX 3JIEKTPOHHBIX NOANHMCEI
4.1. DNEKTPOHHBIM JIOKYMEHT CUUTAETCS MOANMCAHHBIM IPOCTOW 3JEKTPOHHOM MOANMCHIO HpPH
BBINIOJHEHUH CASAYIOIUX YCIOBUM:

e IIPOCTasi JIEKTPOHHAS MOAIKUCH CONEPKUTCSA B CAMOM IEKTPOHHOM JOKYMEHTE;

e KIIOY IPOCTOM DHJIEKTPOHHOM IIOAIKCU IIPUMEHSETCS B COOTBETCTBHM C IIPAaBHIIAMH,
ycTaHoBJeHHbIMU onepatopoM WC, ¢ uUCHOIb30BaHUEM KOTOPOH OCYIIECTBISAIOTCS
co3laHue M (WMIM) OTIpaBKa 3JIEKTPOHHOIO JIOKYMEHTa, U B CO3JaHHOM U (WJIN)
OTIPABICHHOM DJJIEKTPOHHOM JOKYMEHTE COJCPXKHUTCA WH(pOpMAIMs, yKa3blBalomas Ha
JIMIIO0, OT UMEHHU KOTOPOro ObLI CO3JaH U (MJIM) OTIPABIIEH IEKTPOHHBIN TOKYMEHT.

4.2. HopMmaTuBHBIC NPABOBbIE aKThl U (WJIHM) COTJAIICHHUS MEXAY YYaCTHHUKAMH SJIEKTPOHHOTO
B3aMMOJCHCTBUS, YCTaHABIMBAIOIIME  CIy4Yad I[PHU3HAHHUA  DJICKTPOHHBIX  JOKYMEHTOB,
MOJIMMCAHHBIX MPOCTON AJIEKTPOHHON MOJANKMCHIO, PAaBHO3HAYHBIMH JOKYMEHTaM Ha OyMa)KHBIX
HOCHUTEJIAX, IOANUCAHHBIM COOCTBEHHOPYYHOW MOJMUCHIO, JOJDKHBI IIpelycMaTpuBaTh, B
YaCTHOCTH:

e IIPaBWJIA OIPEIEICHUS JIMLA, OANUCHIBAIOLIETO 3JIEKTPOHHBINA JTOKYMEHT, II0 €r0 MPOCTOM
3JIEKTPOHHOMU MOJIHCH;

e 0053aHHOCTH JIUIIA, CO3JAIOIIETO U (MJIM) MCHOJIb3YIOLIEro KIIIOY MPOCTON 3JIEKTPOHHON
MOJIMCH, COOJTIOIATh €ro KOH(UACHIIHATIEHOCTb.

4.3. Ins co3aaHus ¥ MPOBEPKH IEKTPOHHON MOANUCH, CO3/IaHUS KITF0Ya 3JIEKTPOHHON MOIIUCH U
KJIFOYa TPOBEPKM HJIEKTPOHHOM HOANWCH JOJDKHBI HCIIOIB30BATHCS CPEJICTBA DJIEKTPOHHOU
HOAMNKUCH, KOTOPBIE:

e TIO3BOJIIOT YCTAaHOBUTH (DAKT M3MEHEHUs MOANMCAHHOTO SJIEKTPOHHOTO JOKYMEHTA IOCIIe
MOMEHTA €0 IOIIUCaHUS;

e oOecneuyMBarOT MPAKTHUUECKYI0 HEBO3MOXXHOCTh BBIUMCICHMS KJIIOYa 3JIEKTPOHHOM
MIOATMCH U3 JIEKTPOHHOM MOANKCH WIIU U3 KJIF0YA €€ IPOBEPKU;

e TO3BOJIAIOT CO3JaTh 3JEKTPOHHYIO MOJMNKUCH B (popmare, ycTaHaBIMBaeMoOM (henepaabHbIM
OpPraHOM HCIOJHMUTENBHOM BIACTH, OCYLIECTBISIONIMM (YHKIMM IO BBIPAOOTKE H
peanu3anuy rocyJapCTBEHHOM IMOJIUTUKA W HOPMAaTHBHO-IIPABOBOMY PETYJIMPOBAaHUIO B
chepe MHPOPMALMOHHBIX TEXHOJOIMH, M 00ECHEUnBAIOIIEM BO3MOXKHOCTh €€ MPOBEPKH
BCEMHM CPEJCTBAMH JJIEKTPOHHOM ITOJIUCH.

4.4. IIpu co31aHUM IEKTPOHHON NONKMCH CPEACTBA HJIEKTPOHHOMN MOANKCH JIOJIKHBIL:

e IIOKa3bIBaTh CaMOCTOATEIBHO WJIM C HCIOJIb30BAHUEM IIPOTPAMMHBIX, ITPOTPAMMHO-
anmapaTHbIX M TEXHMYECKHX CpEACTB, HEOOXOMUMBIX Ui OTOOpakeHus HH(pOpMaLuy,
MOATMCHIBAEMON C HCIOJIb30BAaHUEM YKAa3aHHBIX CPEJICTB, JIMIY, OCYLIECTBISIOIIEMY
CO3JlaHME DJIEKTPOHHOM TMOAMUCH, cojepKaHue HWHPOpMaluu, HOANHCAHUE KOTOPOil
ITPOU3BOJUTCS;

e CO3/aBaTb  JJICKTPOHHYIO  IOANMCh  TOJBKO  IIOCIHE  IOATBEPXKACHUS  JIULOM,
MOATMUCHIBAIOIIUM 3JIEKTPOHHBIM JOKYMEHT, ONEpPallMd MO0 CO3JAHUIO0 JIIEKTPOHHON
MIOATINCH;

e OJHO3HAYHO ITOKA3bIBaTh, YTO JIEKTPOHHAS MTOAKUCH CO3/aHa.

4.5. IIpu npoBepke IeKTPOHHON MOMKUCH CPEICTBA SICKTPOHHOMN MOAMUCH JIOIKHBI:

e IIOKa3bIBaTh CaMOCTOATEIBHO WJIM C HCIOJIb30BAHUEM IPOTPAMMHBIX, IPOTPAMMHO-
anmapaTHbIX M TEXHMYECKHX CpEACTB, HEOOXOMUMBIX Ui OTOOpakeHus MH(OpMaLuH,
MOATMCAaHHON C HCIIOJIb30BAHMEM YKA3aHHBIX CPEACTB, COJEpPKAHUE DIECKTPOHHOTO
JOKYMEHTa, IMOJNUCAHHOTO 3JIEKTPOHHOM IOAINHUCHIO, BKJIIOYas BHU3YaIM3aLUI0 JAHHOU
AJICKTPOHHOW TOMAMKCH, COJACPXKAIlyl0 HHPOPMAIMIO O TOM, YTO TaKOW JOKYMEHT
MOAMMCAH 3JIEKTPOHHOU IOMAIHUCHIO, a TAKXKE O HOMEpE, BIIAJENbLIE U NEPUOJE NECUCTBUS
cepTH(HKaTa KIH04a IPOBEPKU IEKTPOHHOM MOAINCH;

e TIOKa3bIBaTh HH(MOPMAIMIO O BHECEHHMH W3MEHEHHH B MOJMUCAHHBIA 3IIEKTPOHHON
MIOAIIUCHIO 3JIEKTPOHHBIN JOKYMEHT;




e VyKa3plBaTb Ha JIMOO, C HCIIOJIb30BAHUCM KIIHOYa 3J'I€KTpOHHOI71 moArnucu, KOTOpPOro
NMOATIMCAHBI 3JICKTPOHHBIC JOKYMCHTHI.

5. CepTuukar K1104a NPOBEPKHU 3JICKTPOHHON NMOANMHCH
5.1. Y 10ocTOBEPSAIOIINMA IIEHTD:

e co3maér cepTU(UKATH KIIOYEH TPOBEPKU JJICKTPOHHBIX TMOANMKMCEH ¥ BBIIACT TaKUE
ceptuduKaThl JUIaM, OOpAaTUBIIMMCS 3a WX TOJYYCHHEM (3asgBUTEISIM), MPU YCIOBUH
YCTaHOBJICHHSI IMYHOCTHU TOTy4aTels cepTudukara (3asiBUTENsI) JIMOO IMOJTHOMOYMS JIHIIA,
BBICTYMAIONIETO OT WMMEHHU 3asgBUTEISI, 10 OOpaIICHUIO 3a IOJIYyYEeHHEeM JaHHOTO
cepTH(HKaTa;

e OCYILIECTBJSIET B COOTBETCTBMU C TpaBWIaMU TOATBEPKICHUS BIAJACHUA KIHOUYOM
AJIEKTPOHHOU TMOJIUCH TOATBEPKJCHUE BIIAJICHUS 3asBUTENIEM KJIIOYOM 3JIEKTPOHHOMN
MOJIKUCH, COOTBETCTBYIOIIUM KIIFOUY MPOBEPKU SJICKTPOHHOM MOAMMUCH, YKa3aHHOMY UM
JUTSL TIOJTY9ICHUS CepTH(HKATA KITF0Ua IPOBEPKHU AIICKTPOHHOH TOIHCH;

e YCTAaHABJIMBACT CPOKU JCHCTBUS CEPTU(DHUKATOB KIIOUEH TMPOBEPKH AJICKTPOHHBIX
MHOJIIIHNCEH,

e AHHYJUPYET BbIJAHHBIC TUM YAOCTOBEPSIOIIUM IIECHTPOM CEPTH(PHUKATHI KIIF0UEH MPOBEPKU
3JIEKTPOHHBIX MOANUCEN;

e BBIJACT MO OOpPAIICHHUIO 3asBUTEISI CPEACTBA DJCKTPOHHOM IMOAMKCH, COACPIKAIINE KITFOY
AJIEKTPOHHOMU MOJMUCH U KJIIOY MPOBEPKH JICKTPOHHOUN MOANKUCH (B TOM YUCIIE CO3/JaHHBIE
YIAOCTOBEPSIOLIUM [EHTPOM) MM OO0ECIeYUBAIONINE BO3MOXKHOCTH CO3/IaHUSA KIIOYa
AJIEKTPOHHOMU MOAMKUCH U KJTF0Ya MPOBEPKU SJIECKTPOHHOM MOIMUCH 3aIBUTEIIEM,

e BEIET pEecTp BBJIAHHBIX M aHHYJIHWPOBAHHBIX CEPTU(PUKATOB KIIOUEH MPOBEPKHU
3JIEKTPOHHBIX MOIIUCEN;

e OCYHIIECTBISIET TMPOBEPKY OJIIEKTPOHHBIX TOJMUCEH MO OOpalieHusM YYacTHUKOB
3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

5.2. CepruduKaT KJIr04a MPOBEPKHU DASKTPOHHON MOANUCH COAEPKUT CAESAYIONIYIO HHGOPMALIHIO:

e  YHUKQJIBbHBIA HOMED cepTU(dUKATA KITF0Ua TPOBEPKH IIICKTPOHHOMN MOANUCH, JaThl HaYaIa U
OKOHYAHUS CPOKa JACUCTBUS TAKOTO cepTU(UKaATa;

e (damwimsa, wWMI W  OTYECTBO  3asgBUTENS WIM  HHPOPMAILMS,  TO3BOJISIOIIAS
UICHTU(QHUIMPOBATH BlIaJeNblia cepTu(dUKaTa Kiltoya MpoBEPKH dJEKTPOHHOM MOAIUCH;

e  YHUKQJIbHBIN KIIFOY ITPOBEPKU IEKTPOHHOM MOJIHNCH;

e HAUMEHOBAHHME HCIOJB3YEMOTO CPEICTBA AJICKTPOHHOW MOMMUCH W (WJIM) CTaHIAPTHI,
TpeOOBaHUSIM KOTOPBIX COOTBETCTBYIOT KJIIOY JJICKTPOHHOW MOJANHUCH U KIIIOY MPOBEPKHU
3JEKTPOHHOU MOAMHCH;

e HaWMEHOBAHHUE YJOCTOBEPSIONIETO LIEHTPA, KOTOPBINA BBIAAN CEPTUPHUKAT KITFOYA TPOBEPKHU
3JEKTPOHHOU MOAIHUCH.

5.3. CepTu(uKat KiI1r04a IPpOBEPKH DJIEKTPOHHON MOANUCH MIPEKPAIIAET CBOE ACHCTBHE:

e B CBS3M C UCTEUEHUEM YCTAHOBJIEHHOTO CPOKA €ro JIEUCTBHS;

e Ha OCHOBaHWHW 3asBJICHHS BIAJeNblla CepTHUPUKATA KIFOYAa TPOBEPKU DIICKTPOHHOMN
IIOJIIHCH,

e B Cllyyae NpPEKpalICHHS IACATEIHPHOCTH YJIOCTOBEPSIONIETO IIEHTpa Oe3 Iepexoja ero
GyHKIUH IpYTUM JTUIAM.

6. O0ecneyeHne IPUANYECKOI CHJIbI BHYTPEHHHUX 3JIeKTPOHHBIX JOKYMEHTOB
6.1. [lepuom pabOTHI HAJ AIEKTPOHHBIMU JOKYMEHTAMH BKIIFOUACT CO3JaHUE M JIPyTHE JACHUCTBUS
mo ux oOpaboTke, oTpakeHHEe B yuéTe, a Takke MyOnuKaius Ha caiite o0meodpa3zoBaTebHOMN
OpTaHU3aIH.
6.2. IIpocrast syeKTpOHHasl MOJIKCH SIBJISETCS PAaBHO3HAYHOM COOCTBEHHOPYYHOH MOJIUCH Ha
OyMa)XHOM HOCHTEJIE.
6.3. IlomHOMOuUMs Biajxenblia MPOCTOW SIEKTPOHHON MOIMHMCH, TMOANUCABIIErO 3JICKTPOHHBIH
JOKYMEHT, TOATBEPKIAI0TCS B MOMEHT noanucanus B UC aBTOMaTH4ECKH MO MOJOKUTEIHHOMY
pe3ybTaTy CIeIyIOIuX IPOBEPOK:

e COOTBETCTBYIOIIMI MOJIb30BATEIb ABTOPU30BaH B UH(POPMALIMOHHON CHUCTEME;
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e COOTBETCTBYIOLIAsl YHHUKaJIbHas IOCIEI0BATEIbHOCTh CHMBOJIOB 3JIEKTPOHHOM HOIMHMCU
BKJIIOUEHA B PEECTP BBIJAHHBIX 3JIEKTPOHHBIX IOJIHUCEN;
e COOTBETCTBYIOLIAasl YHHUKaJIbHas IOCIEI0BATEIbHOCTh CHMBOJIOB 3JIEKTPOHHOM HOIMHMCU
OTCYTCTBYET B PEECTPE OTO3BAHHBIX 3JIEKTPOHHBIX MOJMUCEH.
6.4. Bpems (opMupoBaHMs >JIEKTPOHHOM NHOANHUCH (DUKCUPYETCS B MOMEHT MOJIMMCAHUS IO
MockoBckomy Bpemenu (UTC+3).
6.5. Busyanuzanus mramma NOpocTOW 3JEKTPOHHOM NOJANMCH Ha 3JIEKTPOHHOM JIOKYMEHTE,
BbIMOsIHEHHast cpeactBamu  VIC, sBisercss moATBepkKIeHHEM (akTa MOIMUCAHUS JaHHOTO
JOKYMEHTa COOTBETCTBYIOLMM BJIa/I€/bLIEM JICKTPOHHOH MOAIUCH.
6.6. XpaHeHue JOKYMEHTOB OCYIIECTBISIETCA IyTeM HMX 3allUCH B XPaHWJIHILE AJIEKTPOHHBIX
JOKYMEHTOB, KOoTopoe siBisgercs yacTbio IC 10 OKOHYaHus cpoka JIeHCTBUSA JOKYMEHTOB.
6.7. Komusi 3J€KTPOHHOTO JOKyMEHTa MOXET OBbITh pacreyaTaHa Ha OyMa)XKHOM HOCHTENE
cpeAcTBaMU MH()OPMAIIMOHHON CHCTEMBI U 3aBepeHa B yCTAHOBJICHHOM IMOPSJIKE.

7. IIpaBa, 0013aHHOCTH ¥ OTBETCTBEHHOCTD BJIa/Ie/IbLIA MPOCTOM JIEKTPOHHOW MOAMUCH
7.1. Bnagesnen npocToi 31€KTPOHHON MOAMUCH UMEET MPaBO:
e BECTH DJIEKTPOHHBIE JTOKYMEHTBI, IOJMUCAHHBIE IEKTPOHHOMN MOJMUCHIO TP pa3MELICHUH
WX Ha caiiTe o0pa3oBaTeIbHON OpraHu3alMH, CcOracHO mnpuka3zy Ne831 denepanbHOI
ciyO0bl o0 Haa30py B cdepe oOpazoBanus u Hayku «O0 yTBepxkaeHun TpeOGoBaHui K
CTPYKType OQUIIMAIBHOTO caiiTa 00pa30BaTeIbHOW OpraHu3alid B HH(DOPMAIIMOHHO-
TeJIEKOMMYHHUKAIMOHHOU cetn "HMHTepHeT" M QopMary mnpeacTaBiIeHHsS HHOOPMAIUN,
KOTOPBI€ IOJDKHBI COOTBETCTBOBATH YCIOBUSIM CT.6 Ne63-D3 «O06 37eKTPOHHON MOATHCH
JUIS UX TIPU3HAHUS PAaBHO3ZHAYHBIMHM JOKYMEHTaM Ha OyMa)XKHOM HOCHUTEJE, IOMUCAaHHBIM
COOCTBEHHOPYYHOH MOAIHUCHIO;
oOpamatecsi K JUPEKTOpy  oOIIeoOpa3oBaTenbHOM  OpraHu3anuu Juis  pasbopa
KOH(MIUKTHBIX CHTyalii  (CIIOPOB), BO3HHUKAIONIMX TPH MPUMEHEHUHU MPOCTOU
ANEKTPOHHOU MOJIITHUCH.
7.2. Bnazenen npocToif 2IeKTPOHHON HOIKCH 00sI3aH:
e OCYHIECTBIISITh OOpaOOTKY BHYTPEHHUX OJIIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBUHU CO
CBOWIMH JIOJKHOCTHBIMH OOSI3aHHOCTSIMU;
e YVYUUTHIBATH M  TPUHHMATh BCE  BO3MOXHBIE MEphl  JJIS  MPEIOTBPALICHUS
HECaHKIIMOHUPOBAHHOTO UCIIOIB30BAHMSI CBOETO KJTIOYA DJIEKTPOHHOM TOIUCH;
e HU IPU KaKUX yCIOBUIX HE MepeaBaTh K0 ANEKTPOHHOU MOMUCH APYTUM JIULIAM;
e MPU KOMIIPOMETAIIUU CBOETO KJIFOYA JICKTPOHHOM MOJITUCH HE3aMEUIUTEIEHO 0OPaTUTHCS
K OTBETCTBEHHOMY 3a TeXHHUYeckylo mnomnepkky WC nns mpHOCTaHOBKHM JEWCTBUA
MPUHAIJIEKALIET0 eMy KJIt04a 3J1€KTPOHHOM MOAINCH;
e coOxroaaTh KOH(PpUIECHITUAIBHOCTH KITF0Ua TPOCTON AMEKTPOHHOU MOIMUCH.
7.3. Bnanerner mpocToi AIIEKTPOHHOM MOANMCH HECET JTMYHYI0 OTBETCTBEHHOCTH 33 COXPAaHHOCTH
CBOETO KJI0Ya AJIEKTPOHHON MOIMUCH U €0 3alIUTY OT HeCAaHKIIMOHHUPOBAHHOTO UCIOIb30BAHUS.

8. 3akI04uTeIbHbIE MOJI0KEHH S

8.1. Hacrosmiee Ilonoxenwe 00 WCIOIB30BAHWUU TPOCTOM AJIEKTPOHHOW IOAIKUCH B IIKOJIE
SIBJISIETCSI JIOKAJIbHBIM HOPMATHMBHBIM aKTOM, IpUHUMAaeTCs Ha [legarornyeckom CoBETE MIKOJIBI U
yTBep)kaaercs  (inbo BBOAMTCS B JEWCTBHME) TMPUKA30M JIMPEKTOpa  OpraHu3alluy,
OCYIIECTBISIONIEH 00pa30BaTEIbHYIO IEATETHHOCTD.

8.2. Bce m3MeHeHHWsT W JOTNOJHEHWs, BHOCHMBIE B Hacrtosimee [lomoskeHue, odopmisitoTcs B
MUCbMEHHOW (opMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoii
denepanuu.

8.3. Jlannoe IlonoxeHue MpUHUMAETCS HA HEONpPEAETIeHHBIA CPOK. VMI3MeHEeHUs U JAOMOIHEHUs K
[TonmoxeHnro MPUHUMAIOTCS B TTOPSAKE, TpeycMoTpeHHOM 11.8. 1. Hactosimero [TomoxxeHust.

8.4. Ilocne npunsatus [lomoxxkeHus (WM W3MEHEHUN W JOMOJHEHUU OTICIBHBIX MYHKTOB U
pa3esioB) B HOBOM peaKluy IpeablayIias peJakliys aBTOMaTUYECKH yTPauuBaeT CUILY.



Ilpunoscenue 1

YBenomiienue 00 o3nakomjieHuu ¢ [losio:keHneM 00 MCIOJIb30BAHUU MIPOCTOM 3JIEKTPOHHOM
MOANKMCH B 00Pa30BaTe/JbHOI OPraHu3aunu
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'
UMEeHyeMbIll B jganbHeinieM «PaboOTHUK», HACTOSIIMM IOATBEPXKAAl0, YTO O3HAKOMUIICS C
[Tonoxxennem 00 MCHOJB30BAaHUU TPOCTOM IJIEKTPOHHOM TOANMKMCH B 00pa3oBaTeNbHOMN
OpraHu3alyy, a UMEeHHO: Pa0OTHHMK NpH3HAET PAaBHO3HAYHOCTh CBOEH MPOCTON SIEKTPOHHOU
MOAMUCH COOCTBEHHOPYYHOU MOJMUCHA Ha OyMa)XHOM HOCHUTEJIEC M 3asBJISIET O MPUCOCIUHEHUU K
COTJIALIICHUIO 00 y4acTUU BO BHYTPEHHEM AJIEKTPOHHOM JIOKYMEHTOOOOpPOTE C HCIOJIb30BAHHEM
MPOCTOM DJIGKTPOHHON ToANIMCH Ha ycinoBusax [losokeHuss 00 WCIOJIb30BAaHUU IPOCTOM
JJICKTPOHHOW TMOJNUCH B 00pa30oBaTeIbHOW OpraHU3allMd B COOTBETCTBHU €O CT. 428
I'paxnanckoro kogekca PO («/loroBop npucoeMHEHUA») € « » 202 ropa.

« » 202 . ( ).
[Moamnuck pacummdposka UO




